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Draft JOB DESCRIPTION


Job Title:    Research Assistant      
School:       Child Online Harms Policy Think Tank, Institute for Connected Communities  
Grade:       Grade E, point scale 27      	
	
	
	  
	


	 
Campus: 	        Stratford 		
Responsible to:    Prof Julia Davidson 	
Liaison with:         
Contract:               0.6 FTE  


ABOUT UNIVERSITY EAST LONDON:

The University of East London has been pioneering futures since 1898: from the 2nd Industrial Revolution through to where we are now, the 4th. We are a careers-led university, dedicated to supporting our students to develop the skills, emotional intelligence and creativity needed to thrive in a constantly changing world. 

Vision 2028 has been developed to transform our curriculum, pedagogy, research impact and partnerships to make a positive difference to student, graduate and community success. Our ambitious but achievable goal is to become the leading careers-focused, enterprising university in the UK, one which both prepares our students for the jobs of the future and provides the innovation to drive that future sustainably and inclusively. 

The University of East London is one of the most diverse and vibrant universities in the global capital. Our pioneering and forward-thinking vision is making a positive and significant impact to the communities we serve, inspiring both our staff and students to reach their full potential.

THE INSTITUTE and THE THINK TANK:
The Institute for Connected Communities (ICC) is engaged in world leading research into online harms and youth cybercrime, health and well-being. ICC has attracted funding from UK research councils (NIHR, ESRC, AHRC), charitable trusts, NHS, European Commission, UNICEF, national and international government departments, we also work closely with industry partners. The Child Online Harms Think Tank is in ICC and is an independent academic initiative dedicated to informing and influencing policy on child online safety. Our aim is to identify gaps in existing legislation, address emerging risks posed by AI, VR and other new technologies, and champion children’s digital rights. 

JOB PURPOSE:
This role offers an exciting opportunity to work as a Research Assistant at the Child Online Harms Policy Think Tank. We are seeking a highly motivated individual who will be expected to make a strong contribution to the development of the Think Tank, supporting on research funding development, undertaking cutting-edge research in priority areas and engaging directly with policy makers to promote the work. The post holder will work closely with the Director Professor Davidson OBE and the wider Team.


MAIN DUTIES AND RESPONSIBILITIES: 

· To undertake research activities, including but not limited to supporting ethics applications, data collection, analysis, and other relevant cutting-edge research in priority areas. 
· To draft key research-specific documents, including but not limited to information sheets, consent forms, topic guides, and research recruitment materials 
· Keep records and accounts of the management of the project
· Prepare short briefings, summaries and literature reviews as required
· Manage participant data and anonymisation
· Record findings
· Support risk assessments and safeguarding protocols
· Maintain secure data storage in line with GDPR and institutional policy
· To develop high-quality research papers to be published in peer-reviewed journals, reports and policy briefings
· To support the Child Online Harms Policy Think Tank efforts as needed

PERSON SPECIFICATION

EDUCATION, QUALIFICATIONS AND ACHIEVEMENTS:
Essential criteria.

· Minimum two years in a relevant field, which must include some psychology, criminology, sociology, and/or public health with online harms focus (A/C)

KNOWLEDGE AND EXPERIENCE: 
[bookmark: _Hlk40715012]Essential criteria.

· Proven expertise and experience in social research (preference to be given to applicants with child online harms/child online protection research experience)(I)
· Experience of supporting and undertaking quantitative and qualitative research projects (A/I)


SKILLS AND ABILITIES:
Essential criteria.
· Excellent applied methods skills (quantitative and/or qualitative), including qualitative and quantitative methods and data analysis, appropriate analysis software, sampling methods, survey research and statistical analysis, data analysis software including STATA/ SPSS, NVivo, Covidence (A/I)
· Excellent interpersonal, networking and communication skills (A/I)
· High-level command of English language experience of writing reports, manuscripts (I)
· Ability to give effective verbal presentations in high-level meetings and at conferences (I)

DESIRABLE CRITERIA
· Working with children, young people, or vulnerable groups 
· Good understanding of the online harms UK and international policy context (I) 
· Experience with ethics submissions 
· Knowledge of participatory methods 
· Understanding of online safety and vulnerable groups 
· A PhD in a relevant field, which must include some criminology, sociology, psychology and/or public health with online harms focus (A/I)
· A strong publication record (I)

PERSONAL QUALITIES:
Essential criteria:

· Proactive independent researcher  with the skills to undertake high-quality research and engage with diverse stakeholders 
· Flexible and adaptive with a positive approach to working on substantial projects (I)
· Ability to manage projects and deadlines effectively (A/I)
· Ability to work effectively in a team (I)


OTHER ESSENTIAL CRITERIA:

· Commitment to and understanding of equal opportunities issues within a diverse and multicultural environment (I)

Line Manager & Project Leads: Prof Julia Davidson OBE 

The position will start as soon as possible following the interview.  
Interviews will be held remotely on Teams. 

Please note that the post holder will be vetted by the Disclosure and Barring Service, due to the sensitive nature of the research.


Line Manager: Professor Julia Davidson, Director ICC & Think Tank 

Criteria tested by Key: 
A = Application form        
C = Certification        
I = Interview          
T = Test
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