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PROGRAMME DIRECTOR (CLINICAL)

PROFESSIONAL DOCTORATE IN CLINICAL PSYCHOLOGY
JOB DESCRIPTION

Job title: 
     Programme Director (Clinical)
School:                 Psychology
Grade:                  Management

Location: 
     Stratford Campus

Accountable to:   Head of School of Psychology and Head of Department of   

                              Professional Psychology
Liaises with: 
     The commissioning authority (NHS-E) and its Clinical Psychology Sub-Committee. Heads of Clinical Psychology. Programmes in North Thames. Other external bodies as appropriate. University officers and School Manager (Administration). School of Psychology Programme leaders.  Heads of Clinical Psychology Services in North Thames. Camden & Islington Foundation NHS Trust (CIFT: as trainees’ employer).
ABOUT UEL:

The University of East London has been pioneering futures since 1898: from the 2nd Industrial Revolution through to where we are now, the 4th. We are a careers-led University, dedicated to supporting our students to develop the skills, emotional intelligence and creativity needed to thrive in a constantly changing world. 

Vision 2028 has been developed to transform our curriculum, pedagogy, research impact and partnerships to make a positive difference to student, graduate and community success. Our ambitious but achievable goal is to become the leading careers-focused, enterprising university in the UK, one which both prepares our students for the jobs of the future and provides the innovation to drive that future sustainably and inclusively. 

THE DEPARTMENT:

Our School of Psychology has been one of UEL’s flagship departments for more than half a century. It has an unparalleled range of teaching expertise and its research continues to make a world-class impact (1st in UK for impact of research, REF 2014). We offer some of the most fascinating and unique course and module combinations than anywhere else. In addition to our BSc (Hons) Psychology courses, our post-graduate offer, includes courses that are the first and only of their kind in the country - such as the leading MSc Applied Positive Psychology and Coaching Psychology programme. The Clinical Psychology Doctoral Training programme is a part of the Professional Psychology Training programmes, alongside professional trainings in Counselling and Educational psychology: and as such is embedded within an established culture of highly regarded professional training programmes.
JOB PURPOSE:
To provide strategic leadership to the programme.  To ensure the development and efficient and effective organisation and delivery of the Professional Doctorate in  Clinical Psychology. In liaison with Camden & Islington Foundation NHS Trust (CIFT) to act as line manager for all the trainees at UEL.
MAIN DUTIES AND RESPONSIBILITIES:
Organisational and Administrative; 

· With Head of School and Head of Department, the management of the Professional Doctorate in Clinical Psychology Programme team including allocation of duties and responsibilities, supervision as necessary and carrying out of development reviews, as delegated by the Head of Department.
· To liaise with the School Manager (Administration), Professional Programmes Team Leader (Administration), Head of Department and the Programme Director (Academic) about administrative support to the programme.
· To be responsible, in liaison with Camden & Islington Foundation NHS Trust for the management of the trainees including oversight of contracts of employment, travel expenses, annual and sickness leave and grievance and disciplinary procedures.
· Ensuring that there is an appropriate organisational structure including lines of accountability, reporting and communication necessary for the effective operation of the Programme.

· In liaison with the Head of Department, recruitment of new staff to the Programme and ensuring appropriate induction and mentoring arrangements are in place.

· With the Head of School, University Finance Officers and the Programme Director (Academic) and in negotiation with the commissioning authority, developing an agreed annual contract price for the Programme and determining the total amount of fees to be paid by agreeing accurate financial schedules.
· With the Head of School, the School’s finance officers and the Programme Director (Academic), ensuring the appropriate deployment of Programme funds and monitoring of budgetary resources.

· Monitoring and ensuring implementation of the contract between the University and the commissioning authority NHS-E.
· Ensuring the integrity of student data and adherence to UEL data management procedures.
· With the Programme Director (Academic), chairing the Programme Committee and Programme Director meetings and other boards and committees as appropriate.
· Attendance at the commissioning authority’s Clinical Psychology sub-committee (Clinical Psychology Training & Workforce Advisory Group) meetings and the Strategic Clinical Network for Psychology in London.
· Liaison with internal and external bodies as appropriate.
Quality Assurance & Monitoring;
· Ensuring up-to-date knowledge of procedures for validation, review, Programme modification and quality monitoring, as required by the University, NHS, HCPC, BPS, QAA and other bodies as appropriate.

· Ensuring that the programme team are appropriately informed of and committed to the regular processes of review and enhancement.

· In cooperation with colleagues, the preparation of materials for validation, internal and external review and accreditation and for the organisation and successful conduct of such events.
· Representation of the programme at internal and external review, validation and accreditation events.

· Scrutiny of reports from reviews and ensuring appropriate actions are taken in response to such reports.

· Ensuring that the overall structure and delivery of the programme meets the requirements of the University and other external bodies.

· With the Programme Director (Academic), the organisation and chairing of internal annual programme reviews including the identification of annual targets and action points for use in review and enhancement processes.
Educational;
· Ensuring that the programme meets its educational aims and learning outcomes, that these are revised appropriately and communicated to staff, students and relevant external bodies.

· Ensuring that there is an appropriate structure for the delivery of the programme to meet its educational aims and learning outcomes.
Programme Documentation;
· With the Programme Director (Academic) and module leaders, the preparation and revision of all handbooks, programme specifications and publicity materials and ensuring that these conform to university and professional body requirements.

Curriculum Development and Teaching;
· Encouraging colleagues in, and providing a focus for, innovation in teaching and learning strategies and curriculum content within the programme.

· Participating in the academic programme including teaching in specialist areas and in clinical skills.

· Supervision of service-related research and large scale theses.

· Participating in teaching on other School of Psychology programmes as appropriate in line with specialist knowledge and as agreed with the Head of Department.

Placement Learning;
· Placement development – In liaison with Service Heads, supervisors and the Clinical Tutor Teams within the TriCourse partnership- at UCL and Royal Holloway, to develop and maintain the placement resource in such a way that trainees gain experience necessary to fulfil the requirements of the programme, the HCPC and the BPS.
· Placement allocation – To ensure that trainees are allocated to placements in a way which uses the regional resources fairly and fully and to monitor and review this as necessary; to follow agreed procedures established within the region for setting up placements.

· Placement quality – In liaison with Service Heads, supervisors, the commissioning authority and clinical tutors at other North Thames programmes, to maintain and develop systems for ensuring the quality of placements provided.
· Monitoring of the clinical experience of an agreed number of trainees, including carrying out mid-placement reviews, annual individual reviews and acting as individual tutor.
· With the Head of Department, monitoring recruitment, support and effective functioning of the Associate Clinical Tutor team.
Supervisor Teaching and Training;
· To share responsibility with the clinical tutors at other North Thames programmes for the organisation and delivery of appropriate supervisor training.

Selection and Admissions;
· To participate in and advise on the selection and appointment of trainees to the programme in liaison with Camden & Islington Foundation NHS Trust.

With the Admissions Tutors, Programme Director (Academic) and Selection Sub-Committee, to be responsible for;
· Ensuring the implementation of appropriate selection criteria, including procedures for processing applications from people with disabilities.
· Ensuring the implementation of appropriate pre-admission and admission procedures, including making trainees aware of legal, employment and university procedures applicable to students on professional programmes, including Disclosure & Barring Service (DBS) clearances and UEL’s Suitability procedures.

· Ensuring appropriate arrangements are in place for trainees with disabilities. 
Trainee Support and Guidance;
· With the Programme Director (Academic), ensuring the development and implementation of appropriate systems of support and guidance for trainees and for the regular review of these systems.
· Advising the Head of Department on SENDA and Health & Safety with respect to trainees.
Assessment;
· Ensuring that appropriate assessment procedures for academic, research and clinical components of the Programme are developed and implemented fairly and efficiently in line with UEL’s Assessment and Engagement policy and Professional Body requirements.
· To ensure that placement monitoring and assessment systems (for both supervisors and trainees) are developed, maintained and implemented; to include placement contracts, mid placement reviews, caseload logs and competency ratings forms.

· To make recommendations to the assessment board concerning the clinical competence of trainees on the programme and monitor and update guidance for the programme and its assessment board on the passing and failing of clinical placements.
· Participating in trainee assessment, including academic and research assessments.

· Attendance at awards ceremony.
Programme Development;
· To be responsible for ensuring up to date knowledge of developments in Clinical Psychology education and training and the implementation of these as appropriate.
Professional Development, Research and Scholarship;
· Ensuring updating and development of own knowledge and skills in relation to teaching, learning, research and professional activities through for example attendance at courses and conferences.

· Engaging in research, scholarship and professional practice to enhance the status of the programme and inform teaching and research supervision.
· Working in accordance with UEL equality and diversity policies.
Any other duties and responsibilities appropriate to the role as designated by the Vice-Chancellor & President (or nominee) or Head of School from time to time.
PERSON SPECIFICATION

EDUCATION QUALIFICATIONS AND ACHIEVEMENTS:
Essential criteria;
· HCPC registration (A)
· Qualification in Clinical Psychology recognised by the BPS as conferring eligibility for chartered status (A)
KNOWLEDGE AND EXPERIENCE:
Essential criteria;
· Substantial post-qualification experience in clinical or related settings and/or in Clinical Psychology education and training (A/I)
· Up-to-date knowledge of developments in both clinical psychology training and the NHS (A/I)
Desirable criteria;
· Involvement in clinical psychology training (A/I)
· Evidence of undertaking research in relevant area(s) (A/I)
· Experience of leadership and management in clinical or community services (e.g. NHS or third sector) (A/I)
SKILLS AND ABILITIES:
Essential criteria;
· Excellent teaching/presentation and written communication skills (A/P/I)
· Ability to engage in strategic planning and successfully deliver programmes of work in complex organisational structures requiring extensive liaison with a wide range of colleagues and stakeholders (A/I)
· Ability to provide effective leadership to a team and to work effectively as part of a team (A/I)
PERSONAL ATTRIBUTES AND QUALITIES:
Essential criteria;
· Commitment to and understanding of equality and diversity issues within a diverse and multicultural environment (A/I)
· Good interpersonal skills and the ability to adapt personal style to meet demands of different situations (A/I)
· Supportive of the programme’s statement of orientation and values (I)
Criteria tested by Key: 
A = Application form         P = Presentation         
C = Certification               T = Test

I = Interview 
PAGE  
6

